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Supplement to the decree of NRU HSE as at ________№ ________
Supplement 7 to the Statement of 
Knowledge control organisation
APPOVED 

By the protocol of academic council NRU HSE as at 25 January 2013 
Specific features of the organisation of knowledge control at the 
International College of Economics and Finance NRU HSE
1. General provisions
1.1. Given the specificity of the academic programme, implemented by the International College of Economics and Finance, National Research University "Higher School of Economics" (hereinafter - ICEF) in conjunction with the London School of Economics and Political Science (hereinafter - LSE) due to the presence of the external international final knowledge control of students, organisation of the final and intermediate knowledge control at ICEF has its own characteristics. 

1.2. Examinations conducted with external international final control of students' knowledge (hereinafter - external examinations) are:
1.2.1. external examinations of the undergraduate ICEF programmes conducted by the University of London (hereinafter - UoL), or other organization taken into account by the UoL for the enrollment on its program;
1.2.2. examinations at the ICEF Master's program "Financial Economics", held with the participation of international examiners from LSE.
1.3. A lecturer in the educational discipline is responsible for the arrangement of intermediate   and final knowledge control sessions (except for external exams).
1.4. Taking into account the conditions of organisation of external exams, schedule of intermediate and final control sessions with the date of each exam (pass-fail exam) and a list of examiners are approved by the director of ICEF and brought to attention of teachers and students by the undergraduate and graduate ICEF educational units not later than one month before the start of the exam. Time of the exam (pass-fail exam) and classrooms are finally confirmed no later than one week before the exam (pass-fail exam).

Make-ups schedule is approved by the director of ICEF and is brought to attention of teachers and students no later than 1 week prior to the event.
1.5. Semester organisation of the educational process at Master’s level and modular organisation at bachelor’s level are adopted at ICEF. 
1.6.100-grade evaluation system of assessing student’s knowledge is applied at ICEF. Grades from this system are transferred into a ten point scale system of grades in accordance with the approved methodology of forming the resulting grades at ICEF NRU HSE.

1.7. Retakes of current examinations are not conducted at ICEF.
1.8. It is permitted to establish a minimum score (using the 100-grade system) on the final and intermediate forms of knowledge control for the resulting positive assessment by the decision of the ICEF International Academic Committee (hereinafter – ICEF IAC) and / or lecturer, indicating it in the programme of the academic discipline.
2. Procedure for the undergraduate knowledge control at ICEF
2.1. Final and interim knowledge control at ICEF for the undergraduate academic disciplines not related to the disciplines of the international program of UoL are conducted in accordance with the regulations on the knowledge control of NRU HSE.

2.2. External examinations are conducted in accordance with the procedures, requirements and regulations of organisations responsible for these examinations. Responsible organisations determine the timing of external examinations. 1st year academic course responsible organisations are Advanced Placement Program, the College Board (Advanced Placement Tests) and the organisation officially responsible for conducting English exam IELTS in Moscow. On the second and subsequent courses, the responsible organization is UoL.
2.3. External examinations are held once a year in May-June. 
2.4. Only students and staff of organisations responsible for conducting the exam can attend the external examination. Presence of other people is strictly prohibited.

2.5. Re-take of the external examinations, reviews of exam papers and appeal assessments are conducted in accordance with the regulations of the responsible for external examinations organisations.
2.6. Re-takes of the NRU HSE programme subjects for undergraduate ICEF students are conducted in the following order: 
2.6.1. Re-take exams / tests at ICEF are allowed for disciplines not included in the international programme, as well as academic disciplines of the international program, provided that the final (external) exam is taken, but the resulting score on a subject is unsatisfactory.

2.6.2. A student who did not pass the final (external) exam and received a failing final grade cannot retake the final exam at ICEF. He/she can study this discipline one more time in accordance with the individual curriculum. 
2.7. If a student has received a positive final grade for the 1-2 modules of the academic discipline studied a full academic year, but the resulting grade for the whole year is unsatisfactory, the student has to repeat the study of the discipline in full in accordance with the individual curriculum.
2.8. Transfer of undergraduate ICEF students to the next academic course is carried out in accordance with the Rules of transfer to the next course and completion of educational process by undergraduate students of the International College of Economics and Finance NRU HSE.

3. Procedure of the organisation of knowledge control of graduate ICEF students. 
3.1. Procedure for taking some exams (tests) in various academic disciplines of the ICEF Master’s programme, implemented jointly with LSE, includes external control by the examiners of LSE.
3.2. Final and interim knowledge control in various academic disciplines, not implying examinations (tests) with the participation of external examiners, is conducted in accordance with the regulations of the knowledge control and this Supplement.
3.3. List of external examiners is determined by the ICEF Project Director from LSE and is approved by the ICEF IAC.

3.4. External examiners participate in the preparation of examination questions, checking of examination papers and allocating the resulting grades in accordance with procedures approved by the ICEF IAC.
3.5. The basis for allocating the resulting grades for the exams with participation of external examiners is a table with the results of students in a 100-grade and a ten-point scale system and the distribution of grades according to the forms of knowledge control, signed by the ICEF examiner and the external examiner from LSE.
The resulting grade is written in the exam (scoring) statement in accordance with the Regulation of knowledge control at NRU HSE and is reported to students. 
3.6. Examination papers with external control are not shown to graduate ICEF students. Results of these exams are not subject to appeal.
3.7. Resulting positive grade may be given only in case of positive cumulative assessment and positive grade for the final / intermediate knowledge control. Minimum score (on a 100-point scale) to obtain positive grades (and the resulting exam grade) is set by a lecturer in the discipline in the academic programme based on the decision of ICEF IAC.

3.8. Transfer of graduate ICEF students to the next academic course is made according to the Regulation of knowledge control at NRU HSE. 
4. Specifics of elimination of academic arrears at ICEF 
4.1. Undergraduate ICEF students sit re-takes no later than February,1st for the 1-2 modules of the academic year. 

The student is allowed to sit the first re-take on the basis of 1-2 modules if the total number of  final and intermediate forms of control for the academic year, including retakes, is no more than 10 exams and 12 pass-fail exams. If a student does not receive a positive final grade up to the first retake on a subject, which is studied for the full academic year, he is allowed to study the discipline in modules 3 and 4, if the total number of final and intermediate forms of knowledge control over the academic year, including retakes, is no more than 10 exams and 12 pass-fail exams. 
Intermediate or final result of the knowledge control obtained in the 3 or 4 module can be counted as the second (last) retake for the modules 1-2 in various academic disciplines that are studied for the full academic year.
The second (last) re-take for academic disciplines that finish in the 2 module, is conducted either within the first month of the 3 module or by decision of the Director of ICEF in the new academic year within the Regulation of the knowledge control deadlines.

4.2. For ICEF Master’s degree periods allowed for re-takes must not finish later than March, 1 and no later than October, 15 for the second semester. 
4.3. Schedule of re-takes includes one date for the first retake exam (pass-fail exam) for each discipline, which has students with academic arrears.

4.4. Schedule of re-takes includes one date for the second retake exam (pass-fail exam) - the Commission with the authority to organise the second retake exam (pass-fail exam) for each discipline, in which students have academic arrears on the basis of the last examination session, if conduction of this retake is allowed by this Supplement.
4.5. Number of dates for the first retake within a specified period may be extended by one by the decision of the Director of ICEF. 
4.6. If a student has not received a positive final grade on a subject on the basis of the academic year after two retakes (second retake - Commission), he/she is suggested to enroll in the next academic year on the individual curriculum in accordance with the Regulation of the knowledge control at NRU HSE and this Supplement.
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